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You can request a transfer from where you are currently living for the following reasons:

· Your household size has changed, and you require a larger or smaller property
· The property does not meet your medical or disability needs
· You are impacted by family violence or serious threats to your safety
· Your housing needs (e.g., location) have changed and your VHR application supports this
		
Name: ___________________________________________________________
Address: _________________________________________________________
Phone Number: ___________________________________________________
Do you have a valid VHR Priority Transfer Application? 
☐ YES – VHR Number: ___________________________
☐ NO 
If you do not have a valid VHR Priority Transfer Application, you are not eligible for a transfer. Please speak with your Tenancy Officer about this process. 

Why are you seeking a transfer?
Please provide specific details about your change in circumstances.


Disability requirements
Please fill out this section if you have any specific housing requirements relating to disability or health. 
Have you completed a Special Accommodation Requirements (SARs) Form? 
☐ YES	☐ NO 

Do you require a ground floor property (i.e., no stairs)? 
☐ YES	☐ NO 

Please list any specific requirements that align to your SARs Application:
Examples: accessible parking space, low density living, grab rails, step-in shower, wide doorways



Other important information
This information must align with your VHR Priority Transfer Application
	Nominated areas
	


	Unsuitable areas
If impacted by FV
	


	Bedroom size
	

	Pets
	


	Household members
	


	Support workers
If relevant


	

	Other requirements
E.g., parking
	





Declaration

By applying for this transfer, I understand that I must leave my current property clean and undamaged, pay any bond and rent in advance before moving, and ensure my rent account is up to date. Failure to do so may lead to my transfer application being withdrawn.


Renter signature: _____________________________________

Date: _______________________________________________
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Your Transfer Application will be assessed internally and WHL will inform you of the outcome. If you are successful in your application, you will be on the shortlist for any appropriate vacancies that arise. This does not guarantee a new property, but it ensures that your application will be considered if any suitable properties become vacant. 
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OFFICE USE ONLY
Property Condition
Date of last inspection: _______________________________________________________
Condition of property: ________________________________________________________
___________________________________________________________________________
Outstanding works or damage:  ________________________________________________
___________________________________________________________________________
If no inspection has been completed in the last 3 months, TOs are required to complete a Transfer Inspection to determine if the renter is appropriate for a transfer. 

Sustaining Tenancies
Arrears history: ______________________________________________________________
____________________________________________________________________________
History of transfers: ___________________________________________________________
Compliance with lease / RTA: ___________________________________________________
_____________________________________________________________________________
Antisocial behaviour or complaints: ______________________________________________
_____________________________________________________________________________
Please include additional information on a blank page at the end if required. 

Do you support the renter’s application for an internal transfer? Why?


Tenancy Officer: _______________________________________________________________

Outcome:   ☐ Approved        ☐ Not Approved 
Reason:
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